July

Annual Submission

15 - 2016

Due |Deliverable Person Date Sent Notes
Date Responsible| Sent By
1-Jul  |Standard teaching offer letter School |/ /
Manager ((7//017/ 5 J ZJ/
Divra
1-Jul  [Signed food service agreement School _ )
Manager {pfifis | f /4
Divra -
1-Jui  [Dates, times and location of Executive ‘
Board of Directors meeting Director |/, - J
Golden é//éw//fb éj
1-Jul  {School Calendar School |
(in color) Manager |//s4/.~ J /
A4
Divra //ﬁ // 2 ’éL
1-Jul  |Notification letter of different School Zj
calendar Manager 9?7 -
Divra 07’ // = J
1-Jul  |Governing board, date finger Executive »
printed and a resume for each Director |/, ol | AL
member (including name, email,|  Golden //52 f// 2 [
address and number)
1-Jul  |Certification of compliance of Executive
board members ethics Director | g p
Golden C{/’/)W/b ;é‘/j
1-Jul  [Health, safety and disaster School
preparedness plan Manager |, , _ /
pva  |U/ATE Ve
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Due |Deliverable Person Date Sent Notes
Date Responsible| Sent By
1-Jul  [Proposed budget preliminary Controller o Mt
Cf/é?ﬁf‘//b AL |y
4 ,-’ﬁpp,u,m’[ &;f
214 jLadnd <
1-Jul [Comprehensive K-12 reading Principal " y
: . ) PV dlf
plan (opt in/out) McWhite @/ ?///5 | ,45/ fj %&’4& (j% /
wWiosa 1|30
1-Jul  |Complete inventory of all Little
furniture, fixtures and 0/ 9905 B
equipment (ﬂ/ //5 d/LMAJ
15-Jul |List of all student applications School ..
#2 Manager /)/ /5// 5 L/‘ LA
Divra
20-Jul {June financials and evidence of | Controller
payroll taxes
25-Jul |Estoppel certificate Executive P T
: Pt = | 1 Ao
Director 719/ 5 1 _ 4y
Golden oIS et Lyae A
25-Jul [Custodial agreement or School
verification employees in budget| Manager y ™ /{, :
ot VNotlis | Lt
25-Jul |Copy of annual fire inspection School
Manager & Mt
s /) / Ll / /5 P(J./L,.{(g_,
30-Jul |Electronic submission of board Executive |
minutes (April-June) Director  |(y/10//15 | (i
Golden /] = Z)L(’[L
31-Jul |ACORD Certificate of insurance |Tammy Miller 7
coverage (must include property
damage)
31-Jul |Evidence of fidelity bond Tammy Miller




Due |Deliverable Person Date Sent Notes
Date Responsible| Sent By
B e o oy | v |als| o
G o5 _ 050 W
school and post on website Divra b=~ o
(Expire 9/30 each year) Lecd Qg
31-Jul [Radon Tests - Due 7/31/2019




August

Annual Submission

Due |[Deliverable Person Date Sent [Notes
Date Responsible| Sent By
15-Aug (Final budget Controller |7,/ | |
)7 (5|5 Jé,‘/
15-Aug [List of student applications #3 School g‘/ ‘ _
Manager (115 J\é]
Divra
15-Aug |Governing board parent Assistant C] o N;;ﬁ:;;ggt
representative posted on Principal /5”[ = #g ,@ ool
website Cobbin 7 approved
new rep
20-Aug |July financials and proof of Controller

payroll taxes




September

Annual Submission

Due |Deliverable Person Date Sent |Notes
Date Responsible| Sent By
1-Sep | Verification of compliance of Executive 77 | ;o
governance training Director | | QOJb 4 A
requirement Golden
15-Sep |List of teacher, subject taught, School o -
eligibility and/or certification Manager Q//f)/ 15 @waut/
status, areas of certification and Divra
certification expiration date
15-Sep |List of each employee of the School .
school and position Manager |4[/3]is ( JuMa
Divra
15-Sep |Submit initial certification for all School T N
employees and updates as Manager alas @#”m '
needed Divra
20-Sep [August financials and proof of Controller
payroll taxes
30-Sep [Provide a 1-2 page summary of Principal |, ”
MAP baseline disaggregated into| McWhite 7/ 495 Thelsid.
5 areas of reading
30-Sep |Audit submitted to Duval county | Controller ‘HCL.LA, ‘
(2 hard copies, 1 electronic) q%;vp&'*& Mt d—
Cuwc&uf»‘f’
U291 el
30-Sep |Audit submitted to Auditor Controller Qlaa-had ekl
General _(1 hard copy, 1 opyoleinepn
electronic) fla \ i’uc,tf/
Jdefoctxtic J
30-Sep |Draft of September Board Executive ai )
meeting minutes due Director C//QCIVIS \gjﬂ
Golden ‘
30-Sep |Signed copy of June Board Executive 1 Py
minutes due Director | /2 Gli51J4
Golden
30-Sep |Submit year —end budget Controller | ) L
reflecting year end (prior) 18] 15 J@




30-Sep [Copies of health certificates, School =ELn
food and operating, display at Manager CE TS
school and post on website Divra Aoned
(Expire 9/30 each year) ReCeVE!
/0/ - Q,As,oca Aﬁ
Uik tffurreld
o foeade, WAF fe
L Duwalenade



October

Annual Submission

Due |Deliverable Person Date Sent |Notes
Date Responsible| Sent By
1-Oct |Quarterly Inventory Update due | Controller /{% /f:ﬁ J @ N2 Y
4-Oct |School improvement plan N/A ,
ViA
20-Oct [September financials and proof | Controller
of payroll taxes
30-Oct |Electronic submission of Executive |Q/aqf,— | fY LiaftH
governing board minutes (July- Director /52 //3 y"s ‘WJQ’ é
September) Golden V)L} %: &




November

Annual Submission

Due ([Deliverable Person Date Sent |Notes
Date Responsible| Sent By
20-Nov |October financials and proof of | Controller
payroll taxes
30-Nov {990 form or IRS conformation Executive y ) 1, Moo d
990 is not due Director / 0/‘? / /5 5 Hoao

Golden

118



December

Annual Submission

Due |Deliverable Person Date Sent (Notes
Date Responsible| Sent By
20-Dec |November financials and proof Controller
of payroll taxes
30-Dec |Draft of December Board Executive |A/7 |44
meeting minutes due and Director W0/ a/g L
signed copy of September Golden 2 Cla b H4F Lo Lmumbﬂw
0 . < - i - U s
30-Dec (Board meeting minutes Executive /3/[7//%&( P
approving audit due Director X alig nulea
Golden 5]/&?/;«,]}{ b ot L{' J) LA S
30-Dec |Accountability report to the Principal |Submitted 0 L(l e : ;me:wﬂé
state McWhite Online (4 “mh:_\i' lggg@[c,,q}'

J8ja8- tdufud Aattn)

W%Lu% \j,ﬂj,(, . QEU o fp
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January

Annual Submission

Due |Deliverable Person Date Sent
Date O warkedy Responsible| Sent By
1-Jan |Quartly Inventory Controller {gnafis  [(hrshina

20-Jan |December financial §and proof | Controller
of payroll taxes

30-Jan |Mid-year budget Controller ’/@l//(p uattae, 1 nnd (2
30-Jan |Electronic submission of Executive |,2/4//5 ] ﬁ
governing board minutes (Oct- Director | s 9/yq y}/ oy
Dec) including approval audit Golden |Petwiat
o B mﬁ-’, y '-
uf it
g

s

e



February

Annual Submission

Due |Deliverable Person Date Sent |Notes
Date Responsible| Sent By
20-Feb |January Financials and proof of | Controller

payroll taxes




March

Annual Submission

Due |Deliverable Person Date Sent |[Notes
Date Responsible| Sent By
1-Mar |Provide a 1-2 page summary of | Principal Need to ULM‘L
comparing MAP baseline and McWhite 9751‘//16{’ Wgzsgsg; ;n‘;UW
mid year in contract \J/’“W
20-Mar |February financials and proof of | Controller
payroll taxes 7
31-Mar |Draft of March Board meeting Executive |4 64 I dfz Led Crh Vwﬂw‘
minutes due and signed copy of |  Director / 9]6; UL QU <47 4
December Board minutes due Golden me | 3i8 L
Nusle gt DCd L o
31-Mar |ACORD expires and is Due Executive [B(8[its |44 : b
Director mabie U DCw f%'/
Golden Conandi vl
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April

Annual Submission

Due |Deliverable Person Date Sent |Notes

Date Responsible| Sent | By ,

1-Apr |Quarterly Inventory Update due | Controller | A[i[ic Uhaiotene—| voiutd |

20-Apr |March financials and proof of Controller '
payroll taxes L

30-Apr |Electronic submission of Board Executive |4 d\ﬁuﬂ Meciuwedlere”
minutes (Jan-March) Director / tel i (Qea it 15?/ 51(;’_

Golden 2; )tw i



May

Annual Submission

Due |[Deliverable Person Date Sent |Notes
Date Responsible| Sent By
20-May |April financials and proof of Controller

payroll taxes




June

Annual Submission

Due |Deliverable Person Date Sent [Notes
Date Responsible| Sent By
15-Jun |List of Student Applications #1 School , , )
for upcoming year E Manager “‘r/ 14‘/@ Wh%qfd P
o it Bndee (gllur 87 Divra | Ty
20-Jun (May financials and proof of Controller
payroll taxes due -
30-Jun |Draft of June Board meeting Controller |([5[17  [48
minutes due and signed copy of [. Quon »&wa%ﬁ!gnuwﬁ:kb
March minutes due 2 el b7 W eauli
Mod (¥ /L./J N/ OY !CC&;L‘&-A@L



